Insert Date
Insert Name
Insert Street Address
Insert City, Province, Postal Code
Dear Insert Name:

Re: Request to complete Annual Rent Subsidy Review by Insert Date
It is time for your annual rent subsidy review. To continue to be eligible for a rent subsidy, you must complete the attached form and return it with supporting documentation by Insert Date. 
Changes to how your rent subsidy is calculated took effect in York Region on July 1, 2021. Please refer to the cover pages of the form or contact me for more information.
Along with your Rent Subsidy Review Form, please attach the following documents:

Insert Applicable Tax Year 
 Notice of Assessment (NOA) or Proof of Income Statement from the Canada Revenue Agency for you and everyone who lives with you 18 and older who are not full-time students 
 
Proof of current income ONLY if your current income is very different from the income on your NOA or Proof of Income Statement (see Appendix A of the attached form)


Copies of birth certificates, permanent residence or refugee claim documents ONLY if not already on file with your housing provider
 
Most recent Statement of Assistance from Ontario Works or the Ontario Disability Support Program, if you are receiving benefits from either program

 
Proof of school enrollment for all full-time students 18 and older
 
Verification documents for any new assets anyone in your household has acquired since your last rent subsidy review
Your annual rent subsidy review information must be submitted to our office by Insert Date. If you do not submit this information by this date, you may lose your rent subsidy and will be required to pay the market rate of Insert Amount for your unit.

If you have any questions, please call me at Insert Phone Number.

Sincerely,

Insert Name 

Insert Job Title 

Insert Contact Information

